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Macmillan Practice Online is an online
practice environment for learners of English.

Students login to complete activities from 722\ Macmillan
= : @ Practice Online

an online course that can match the syllabus
of a Macmillan book, offer preparation
for a specific exam or practice for general

o o ACTIVATE A CODE
and business English.

LOGIN
Macmillan Practice Online offers teachers
optional access to connect with students
and monitor their progress. This is a quick SUPPORT
start guide to help teachers begin using
Macmillan Practice Online.
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How to register as a teacher on MPO

As a teacher you can register for a free Macmillan
Practice Online account.

722 Macmillan

To register your account click ‘Register as teacher’ and @ Practice Online
complete the registration form. Once this has been
completed click ‘Register and activate code’. ACTIVATE A'CODE

If you have already used your email address to register
for a different Macmillan product you can click ‘Log in SRR R

here" and register your teacher subscription using your

existing account details.

Register as a teacher is valid for: Please choose a username and password to log in to
the site.

Macmillan Practice Online
teacher access Username

Password
Already a Macmillan user? Log in here ‘ ‘

Please enter your details.

First name

| |

Confirm password
Last name )

| l | |

Country of residence

’ I O | agree to the terms and conditions and that

Date of birth my personal data is stored and processed

’ B ” —— ] —— I in accordance with the Privacy Policy and
Cookies Policy.

If you are a minor in your country, please enter the
email address of your parent, guardian or teacher.

Email address

[ l Register and activate code

Confirm email address

|
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Accessing Macmillan Practice Online

Once you have created your account click on ‘Login’ from the homepage and enter your
username and password.

i a2\ Macmillan
722" Macmillan 22 | |
@ Practice Online Q Practice Online

Username
ACTIVATE A CODE

Password

REGISTER AS TEACHER
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How to recover your password?

If you have forgotten your password you can recover it by following the steps below.

Go to: www.macmillanpracticeonline.com
Click 'Login’ then 'Forgotten password?”
Enter your username and click 'Ok’

Sl A

An email will then be sent to your registered email to reset your password

72) Macmillan 72\ Macmillan 722\ Macmillan
Q Practice Online @ Practice Online @ Practice Online

Usemame l Forgotten password?

Forgotten password?

[ Password | | Username An email has been sent to enable you to
reset your password.

oG

Forgotlen password? | Forgotien usemame?
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How to recover your username?

If you have forgotten your username you can recover it by following the steps below.

Go to: www.macmillanpracticeonline.com
Click ‘Login’ then 'Forgotten username?’
Enter your registered email address and click ‘Ok’

Sl A

A reminder of your username will then be sent to your registered email address

Y22 Macmillan 7z Macmillan .
@ Practice Online L.,) Practice Online @ M%%?g% e

Usemame l Forgotten username?

Forgotten username?

[ Password | | Email address You will receive an email with your
usemame.

Forgotlen password? | Forgotien usemame?
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Setting up a class

As a teacher you can create a class for your students to join. Once the student has joined your
class you can see the course content your students has access to as well as view their progress
and scores.

(722 Macmillan o]
Pracnce Online CEASSES.  [EBURSES) @ X Q myY
Classes Add a Class

- - Registered Class Activation - 5

Class Name Description Courses T P end A End Date Actions

@mgl;nmme CLASSES  COURSES @ 3 Q ,%V
Elnter your Choose the
class name Add Class courses from the

.'0... Name i
) drop down list.

Characters prgamifi® 100 *Please note that you
et will not have access to
Enter yolur_dass " RTTLA the courses until

description | . S a student with an

e eee® . e active subscription
ourses ‘ joins your class.

Description

‘ Select

Start Date End Date

q dd/immiyyyy
Create a unique |

class password |

soe® *
. eooce*® Chafaatgrs remaining : 100
Numbers Of Users ®e
e

Class Password

.
umbers Of Users ®e

9
Enter the number
of students who
will be joining
your class

Enter the class
start and end date

To set up a class:
1. Click ‘Add a class’
2. Enter the class details

Class saved.

Class created successfully.

3. Once you have filled in the form click ‘Save’

and you will receive the following message
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How to edit your class

Once your class has been created you can edit the class details, remove students from your
class and also delete the class.

Click ,Edit’ to
change your class

° details

(@ e e CLASSES  COURSES O3 0 .8 P

" Click ,Delete’ to
Classes remove the class

- = from your account.
Class Name ~ Description  Courses :::;zz':ﬂ :::;o . g:':im’" EndDate~  Actions o ® y
J oo * Please note that

Gateway Level A2 Gateway A2 . *
Class Level A2 Practice Online 0 MACMILLAN123

the class cannot be
recovered once you
have deleted it and you
will have to create a new
class for your students
to join.

05-Dec-2018 05-Jan-2019 W (4

Inviting students to join classes

After students have activated their subscription they can join your class. To do this you need to

share the unique class password with them. If you have forgotten this password you can view it
again on your classes’ dashboard underneath ‘Class Password’.

Macmillan o
@Pracl\ce Online CLASSES COURSES @ E Q mv
Classes

- . Registered Class Activation - .
Class Name Description Courses A P e End Date Actions.
vy eElaz Level A2 Sy A 0 MACMIL 05-Dec-2018 05-Jan-2019 el =L
evel i -Dec-: -Jan-
Class Practice Online -
Delete

To join your class the student logs in, clicks ‘Join class’ then enters the password. Once a

student has joined, you will see the course content your student has access to and can view
their progress and scores as well as send them messages.
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Navigating courses

There are over 108 ready to use Macmillan Practice Online courses to choose from. Courses
contain activities built around a cohesive syllabus offering your students guided English
language practice. Some courses have been built around Macmillan course books and others
are standalone courses such as our CEFR, business English, academic English or exam practice
courses.

Macmillan Practice Online courses are divided into units. You can view a brief description of the
activities available in each unit as well as a description of the grammar and topic focus of the unit.

Yaa) Macmillan o]
PracuceDnlme CEASSES  ISOURSES @ B4 Q [

Click here to
*°" download a PDF

{  Gateway A2 Practice Online ©® version of the
course syllabus
ooy p AR
Course Content —— 7

KET - Exam preparati
on

‘®  You canfilter
by the grammar
focus here

Practice tests

Back to school ()

Practising the third person singular and plural of verbs in the present sim

Pracising the affimative form of the present simple. Practising negative § | 02 0"

y Macmilan Q
®5ebne CLASSES  COURSES O To access the

activities within
< Gateway A2 Practice Online © a unit click on the
arrow on the right

tlass De‘a"s @ hand side of the
Course Content smw 9 screen

Once you click the arrow, the
unit will open and you will be

Macmillan
@Praxmce Online: CLASSES  COURSES

able to view the activities within

< Gateway A2 Practice Online ®

the unit as well as the activity

(SIS Sl ClassDetais| GotoClass =

deSCI’IptIOI’] Course Content snow

Back to school () Practising the third person singular and plural of verbs in the present simple.
Practising the affirmative form of the present simple. Practising negative form
s of the present simple. Practising spelling rules for the present simple. Practi
sing the prepositions of time 'in', ‘on' and ‘at'. Practising the prepositions of tim
e’ ‘at and ‘on’. Practising object pronouns. Practising prepositions of time.

Aproblem page ®

Arecipe ©
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Viewing students’ scores

The scores for all activities that students complete are saved and can be viewed by you if the
student has joined your class. You can view an overview of your classes’ progress by going to
‘Classes; then 'View' then ‘Reports. From there you can view the overall progress and the first,
highest and latest score for all of the students in your class.

——— - Click 'View'
() Mecmltan, e CLASSES  COURSES @ = 0O 8- to view your
@ students’
Classes e [ Progress
= e Registered Class Activation = ) ..°
Class Name Description Courses Students ~ Password Date ~ End Date Actions ..,
CEFR Level A1
SEESRSLEVEL & Practice Online 1 MAC1234 07-Dec-2018  07-Jan-2019
(British)

You can also view the Markbook for individual students. To access your students Markbook go
to ‘Classes’ then View'. You can then click View Markbook’ next to your students name.

Macmillan
® e L @ = Q4

{ CEFR LEVEL A1 CLASS

Overview Reports

Name ~ Username ~ Date of Last Attempt ~ Actions
CEFR Level A1 Practice Online
View Markbook (British)
Student 1 Student 1 07-Dec-2018
This course is to match CEFR
level A1. There are 8 units to this

Showing 1-10f1 Show per page ‘ * course, each with 4 syllabus

items. Each syllabus item has
three syllabus components:
Grammar Focus. Topic Focus and

COURSES

Scol View Course
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Viewing students’ scores

("z2) Macmillan
O Practice Online CLASSES COURSES

{ Student 1 Student 1

First Name Student 1
Last Name Student 1 Click here to
user i download a copy

Gourse Scores | Archived Course Scores ) of your student’s

course report

CEFR LEVEL A1 PRACTICE ONLINE (BRITISH) () CEFR LEVEL A1 CLASS ™

Started: 06-Dec-2018
.

Date Of Last Attempt: 07-Dec-2018 -
Time spent completing resources: 0 minutes  Score: 50% Overall progress 1 of 178/ Course Report

I Introductions: hello!

Activity Name status Date of Attempt

@ The aiphaet () Completed 07-Dec-2018

e First: An average of your students first attempts.

e Latest: An average of your students most recent
attempts.

e Highest: A average of your students highest
scores.

e Status: Not Started, In Progress or Completed

e Attempts: The number of times your student has
completed the activity

e Archived Course Scores: This relates to any
courses your student previously activated which
have now expired
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Messaging students

Sending and receiving messages

Once a student has joined your class you can send and
receive messages from them. To access your messages
click on the envelope in the top right corner.

¢aR) Macmillan [;P o
Praciice Online COURSES @ = P
Message CREATE NEW MESSAGE

Inbox Sent Trash

2 Check for new messages

0
From ~ Subject ~ Date and time ~
.

- .
©‘ Exira Grammar Practice '.'04”2"2015 10:58
. ..
. B

Click on Click
‘® the message ‘Create new @

to read it message’
Pr"’ﬁfc’t'?g'gnoﬂ"ne CLASSES COURSES O =3 0 8>
Create message
| P o

Recipients..ﬁ

Subject : ‘ ..‘. ‘
Message : it |2 |[me ][ re (s ][me| (Bl 2l[ull=llelle] oo

Words: 0 Characters: 0

A\

‘@ Write a subject, .'. Click the +

the message iconto add a
and then click recipient
on ‘Send’

10
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My Profile

From '‘My Profile you can update your email address, reset your password and change your

registered name.

&) Hecmtin, e CLASSES  COURSES

{ My Account
Username
alex1014
First name
Teacher1
Last name
Teacher1

Email Address

Teacher1@gmail cor|

Country

United Kingdom

==

11



